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Author Title Publisher Year Reference

|[Krumm, Rob |Access Programming for Dummies |Hungry Minds | 1994 | K-00003

It you busted your chops programming such databases as dbASE, Paradox, or FoxFro, you're in tor a pleasant surpnise. It you've never programmed a database betore, you may wonder what all
the complaining was about. Microsoft Access is a big step forward from those earlier database programs, thanks to such features as SOL (Structured Query Language], OLE/DDE (Object Linking
and Embedding/Dynamic Data Exchange], and Wizards that lead you step-by-step through many tasks. Access Programming For Dummies offers the fastest and most practical means of making
the most of these and many other powerful Access features, Best-selling author Reb Krumm shows you how to do everything from building your own programs by using Access Basic and

obtaining data by using 50L staternents to customizing forms and reports by using expressions and macros. Best of all, Krumm shares with you his own foeolproof methods for testing code, so
your users can work with a bug-free database.

|Kent |The Complete Idiot's Guide to the Internet | Alpha | 1999 | K-00002

Ihe Complete [diot's Guide to the Internet 1= a great resource Tor the inexpenenced cybertraveler, You'll Tearn how to get up and running on the Intern et, to send and recene e-mail messages, to
navigate arcund and find what you're looking for the World Wide Web, to participate in Internet discussion groups, and to communicate with friends and family. The guide also introduces you to
Web multimedia, gopher, chat, and telnet and teaches you how to create your own Web page. All topics are presented in the easy-to-understand language that is customary within the Complete
Idiot's Guide series, The attached CD-ROM includes everything you need to get connected plus numerous Web tools and electronic copies of this and other books in the series,

[McFedries, Paul |The Complete Idiot's Guide to Wordperfect for Windows (Complete |Que | 1994 M-00007

This book will show novice users intimidated by technology that they no longer have to teel frustrated using WordFertect for Window s!

Includes easy-to-understand descriptions and instructions for using WordPerfect for Windows

Features a friendly, open, uncomplicated design, with helpful and entertaining illustrations to make learning about WordPerfect fun and effective

Presents the author as a beneveolent guru and fellow suff erer who has been where the reader is now and can help smooth the path to WordPerfect success,
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|Gregory, Peter H. |C0mputer Viruses For Dummies |For Dummies 2004 | G-00001
Computer virusesLjust the thought of your trusty FU catching one s probably enough to make you sick, Thanks to the cyber-sickies who persist in coming up with new strains, there's a major new
cyberattack nearly every day. Viruses sneak in, usually through e-mail,

Fortunately, there are ways to inoculate and protect your computer, Computer Viruses For Dummies helps your  <ul type="disc">

Understand the risks and analyze your PC's current condition
Select, install, and configure antivirus software

Scan your computer and e-mail

Rid your computer of viruses it's already caught

Update antivirus software and install security patches

Use firewalls and spyware blockers

Protect handheld PDAs from viruses

Adopt safe computing practices, especially with e-mail and when you're surfing the Met

Written by Peter H. Gregory, coauthor of CISSP For Durnmies and Security + For Durnmies, Computer Viruses For Durmmies goes beyond viruses to explain other nasty computer infections like
Trojan horses, Hilackers, worms, phishing scams, spyware, and hoaxes. It also profiles major antivirus software to help you choose the best program(s] for your needs,

Remember, if you don't protect your computer, not only do you risk having your computer infiltrated and your data contaminated, you risk unknowingly transmitting a virus, womn, or other foul
computer germ to everybody in your address book! This guide will help you properly immunize your PC with antivirus software now and install updates and security patches that are like bo oster
shots to keep your softw are protected against new viruses,

[Maran, Ruth Computers Simplified (Idg's 3-D Visual) Hungry Minds Inc | 1995 | M-00010

I3 and maranraphics have come very close to the ideal "superdummy” format with Computers Simplitied, Fourth Edition, This book explains personal computing technology to the complete
necphyte, but unlike many books for nervous newbies, this one manages to provide a complete picture without drowning the reader in details.

This book does not cover the actual use of a personal computer--you won't find any explanations of how to manipulate a2 mouse or what the Wind ows 98 Start button does. Rather, Computers
Simplified gives an overview of persenal computing technology, from the components that make up an IBM-standard PC to the Internet and Web., After reading this heavily illustrated book,
readers will know which aspects of computing interest them, and what they should look into next.

The great thing about Computers Simplified is that it explains pretty much everything a new user will wonder about. For example, even though digital cameras are a relatively new phencmenon,
novices will have heard about them and want to know what they can do. This is also true for Zip drives, palm-size computers, scanners, fax software, Windows MT, and dozens of other aspects of
personal computers that elementary books traditionally have neglected, Computers Simplified is like a child's science book in that it mentions lots of advanced stuff, but explains it in basic terms,
--Dravid Wall,

[Maran, Ruth Computers Simplified, 5th Edition Wiley | 2000 | M-00001

I'his book explains everything that a new user would be curious about in pictures! [he perfect book tor the computer user (or computer shaopper], Lomputers simplitied gives the best
explanations in full color -- on each of the computer types and peripherals that are available today: Mac and PC, Linux and Windows, scanners and multifunction machines, tape drives and zip
drives, This book provides new or would-be users with a handheld overview of computers and what they can do for their owners.
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|Megabyte, Ms. Conguer Your Computer Hardie Grant Books | 2007 | M-00013

<div>Featuring more than 00 tips that save time tor ordinary computer users, this guide 1s packed with Iittle-known tnicks and shortcuts, Lessons include instructions tor setting up a blog,
speeding up Google searches, buying big on eBay, blocking sparmn, warding off viruses, creating visual charts in Excel, mastering mail merge, and much more. & great refresher course on the basic
Microsoft applications, the book covers Excel, Internet Explorer, Powerpeoint, Windows, and Word; more general tepics include managing e-mail, handling digital images, sarmpling computer
crafts, and troubleshooting. < /div=,

[Holden, Greg Creating Web Pages for Kids & Parents (The Dummies Guide to John Wiley & Sons Inc | 1997 H-00004

It you and your children have discovered all the information, entertainment, a nd interactivity the World Wid e Web has to otter, you're ready to take the next step: creating your own VW eb pages
and publishing them on the Internet. With Creating Web Pages For Kids Parents, you find that designing a Web site is much easier than you may have thought. Parent, author, and Web publisher
Greg Holden guides you and your family through all the essentials, from coding Web pages by hand to taking advantage of user-friendly authoring tools, such as Micros oft FrontPage, Adobe
PageMill, and Claris Home Page. You even find cut how to do the fancy stuff, such as incorperating animation and sound into your site, Plus, on the bonus CO-ROM accompanying Creating Web
Pages For Kids Parents, you get all the Internet and Web authoring software you need, including AT&T WorldMetSM Service with special versions of Microsoft Internet Explorer and Metscape
Mavigator, demo versions of Adcbe PageMill, Claris Home Page, Web Workshop, LView Pro (for creating and editing graphic images), and plenty of ready-made Web page templates, clip art, and
workbook exercises,

| Gookin, Dan Digital Scanning and Photography (Eu-Independent) ||\/|in0501‘t Press | 2000 | G-00004

Lian Gookin explains the latest consumer trend in FLs in Lhgital Scanning and Photography: specimically, how to choose, buy, configure, and use scanners and digital cameras, [he book addresses
both Microsoft Windows and the Mac O35, and general information (what resclution is) intermingles with specific instructions (how to resize an image in Adobe PhotoDeluxe), The illustrator of
this book deserves great praise, The technical drawings, which showecase such details as where you plug cables into a scanner, are razor sharp and almost photo-realistic, Maybe they're
ink-enhanced photographs--it's hard to tell; but, in any case, they're far better than the grainy photos that usually populate books that have a hardware angle.

Gookin, a pioneer of the trend in lighthearted writing (as in DOS5 for Durnmies), communicates lots of facts and well-reasoned opinions without being dull; often, he's downright funny. But
sometimes the flip shtick goes a bit too far, as when he rerarks that all scanners should corne with seme kind of software that makes them go: "If you haven't found the scanner software,”
Gookin writes, "search the scanner box again,”" Okay; but less obvious advice would be to go to the scanner manufacturer's Web site to see if they have the software available for download

there. --David Wall

Topics covered:

Digital imaging for home and small-office users of scanners and digital cameras
Consumer infermation on equipment features and pricing

Instructions on hooking up a scanner

Information on alternative image-file formats

Tricks for getting the effects you want by using image-editing software,

|Waller, Glen Discover Word for Windows 95 | Websters | 1996 | w-00002

beginning with how to run the program and ending with how to create and run macros, options, and equations, this book covers every aspect of this powertul prgram. Intformation tor rormatting
documents includes how to set up paragraphs, tables, and graphs.
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|Henninger, Maureen Don't Just Surf New South Wales Univ Pr | 1997 | H-00002

bveryone, it seems, 1s on Met, but what are they doing there! Many people are finding that they are so overwhelmed by the sheer volume of information, they never seem to find what they are
lecking for, This book is the answer to their prayers.

In this comprehensive revision of the highly regarded 1997 editicn, all the chapters have been updated with new information and references to new sites and tools, Thee are three important new
chapters: Purchasing Information on the Web, Search Tools by Subject, and Effective Strategies. There is also a new section on different file types which also explains how to download using
plug-ins. A chapter on new developments locks at individual site indexes and site maps and includes developments on research on metadata. Don't Just Surf is both user-friendly and overflowing
with diagrams and tips.

|Press, Pascal |Emai| |Pasca| Press | 2002 | P-00004

|Andrews, Jean |Enhanced A+ Guide to Managing and Maintaining Your PC (3rd | Course Technology | 2000 | A-00001

Whether your goal 15 to troubleshoot a P, repair a computer, obtain A+ certification, or train others to become PL repair technicians, this book gets you there, Updated to include intormation on
recent CPUs, Windows 2000, and Linuz, this is an essential tool for anyone who needs to diagnose, troubleshoot, or repair a computer quickly and efficiently. Written by an instru ctor expressly for
learning or effective self-study, it can stand alone as a technician's reference.

Are you ready for the new A+ certification exarmns? The Enhanced A+ Guide to Managing and Maintaining your PC will prepare you to pass the exams and succeed in the PC Repair industry.

* Provides essential computer diagnostic, troubleshooting and repair inf ormation.

* Updated for currency and includes even rmore tips, suggestions, solutions, and information on D05, Windows 98, Windows NT 4, and Windows 2000, and Linux.

* Maps completely to CompTIA's newly revised A+ examns. All A+ objectives are highlighted with an icon for quick reference.

|Press, Pascal Excel |Pasca| Press | 2002 | P-00002
|Di||inger, Christophe |Exce| 2000 Made Painless |Car|ton | 2001 | D-00001
|McFedries, Paul |Exce| 5 Super Book/Book and Disk |Sams | 1994 | M-00006

Lomplete coverage of bxcel-from the basics to the advanced procedures-is presented in workshop sections tor maximum effect! This comprehensie booky disk set presents information in a
colorful, highly visual format,

Special format takes readers from the basics to hands-on tutorials for advanced topics, and then to real-world projects with accompanying template files
Includes a concise command reference
Tips, notes, and cautions provide hints, shortcuts, and troubleshooting information

Disk includes the top-rated Baarns Utilities, a collection of powerful add-ons that will increase Excel productivity, and tem plates and special sample projects to reinforce learning.
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|Walkenbach, John |Excel 97 Programming for Windows for Dummies | For Dummies | 1997 | w-00001
by itselt, bxcel 9/ can do some pretty amazing stuft, Add Visual basic tor Applications (VBA] and you add a whole other dimension of automation and custormization. txcel 34 Frogramming For
Windows For Dummies offers plenty of practical examples of Excel pregramming in action and explains in plain English how to

Save time and improve accuracy by automating commoen tasks

Design custom dialog boxes to suit your and your crganization's needs

Build specialized functions to use in your worksheets

Create add-ins, take advantage of the Windows AP and define custom data typesWith numercus books and articles on Excel to his credit, John Walkenbach is the ideal author to make Excel
programming understandable, whether you're new to programming or just new to this latest release of Excel.

|Sandler, Corey Fix Your Own PC Mis Pr | 1998 S-00002

Why part with your computer tor weeks and incur large repair bills when you can solve mast PU problems yourselt with Foc Your Cwn P, 3th BEdition, Veteran computer journalist and founding
editor of Digital Mews Corey Sandler shows you a clear and easy path to personal computer maintenance., Sandler includes over 150 photographs and flowcharts to effectively demonstrate
commeon troubleshooting procedures,

From initial diagnosis to resclution, Fix Your Own PC, 5th Edition covers processors, memory upgrades, connections, hard drives, removable media, multimedia, peripherals, and much more. Fix
Your Own PC, 5th Edition features seven detailed appendixes including an explanation of text error messages and an encyclopedia of cables and connectors,

[McComb, Gordon || Hate Windows/but This Book Makes It Easy!/the Friendly Guide to |Que | 1993 | M-00003

| Gookin, Sandra Hardin; Gookin, Dan |IIIustrated Computer Dictionary for Dummies, Fourth Edition |Hungfy Minds | 2000 | G-00002

Pz are leaving the stores and landing on desktops taster than ever. Untortunately, while FL technolagy has improved, the reterence matenal included with mast new PLs has not. Mow you can
throw away that jargen-filled owner's manual and replace it with Illustrated Computer Dicticnary For Dummies, 4thEdition. Acclaimed computing authors Dan and Sandra Gookin take readers by
the hand and lead them on a journey through their new toy (uh, I mean tool). llustrated Computer Dictionary For Dummies, 4th Edition covers all the terms new (and old) users want to know
about in a humorous and typical Gookin and For Durnmies style,

|Schwalbe, Kathy Information Technology Project Management, Second Edition Course Technology 2001 | S-00003

tach and every recent innovation in Intarmation Techneology can be traced back to a project: the behind-the-scenes work that, when correctly managed, results in a new system, a new technology,
or a new product in the marketplace. This text builds an unparalleled foundation for tormerrow's creators and managers by providing meaningful examples of real projects&#8212;both successful
and failed®&#5212;and applying the lessons they teach to a sound framework in IT project management.

* Applies the widely-accepted PMBOK set of standards (Project Management Body of Knowledge) to the changing field of IT.

*Includ es a 120-day trial version of Microsoft Project 2000 and appendix, "A& Guide to Microsoft Project 2000,

* Features an extensive running case that puts skills into practice using real-world data from the files of Morthwest Airlines,

* End-of-chapter mini cases provide extra real-world reinforcement.

* Offers complete preparation for CompTIA's IT Project + Certification Exarn,

Walller, Glen Internet Companion University of Washington 2000 W-00004
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|Levine, John R.; Baroudi, Carol; Internet for Dummies, The Hungry Minds Inc 1995 L-00002

Young, Margy Levine, Remnoid,

Arnold; Young, Margaret L; Levine,

John R

WITH THE RELEASE of a third edition, the bestselling The Internet For Dummies continues to be the ideal reference for thousands of new and curicus users of the ever-evolving global computer
network, This latest edition features expanded coverage of the multimedia-rich World Wide Web, tips for searching and finding the inf ormation you want, and guidance on surfing the Met
through commercial online services, The Internet For Dummies is filled with useful tips that beginners -- and pros, too -- can rely on to help themn have a great Internet experience.

|Borland, Russell ||ntroducing Microsoft Windows 98 |MiCI’OSOft Pr | 1997 | B-00001

To help millions of users get up to speed quickly, IN TRULILCING MICEOSOFT WINDUWS S8 provides a valuable overview of the features, benefits, and behavior of the newest version of the
Windows operating system. The book gives readers a crisp, clear introduction to the ways they will use Microseft Windows 98, both on their own machine and onling, through the Internet and
intranets.

|Levin, Rich; Bridge, foreword by |KISS guide to Microsoft Windows |Dor|ing Kindersley | 2001 | L-00003
Richard
|Pogue, David Macs for Dummies | For Dummies | 2000 | P-00001

Whether you have inhented an alder Macintosh or Just bought a brand-new one, you'll get more from it with the assistance of Macs tor Durmmies, In addition to the tundamental intformation that
has put generations of Mac users on the right track, this latest edition of a long-standing bestseller incorporates information about the newest Mac developments, including Mac 05 8.5 and the
ifac.

On top of author David Pogue's coverage of the system itself and Mac hardware, Macs for Durnmies shows you how to use all the most popular Mac application programs, including AppleWorks
(also known as ClarisWerks) and Microsoft Office, There's also an excellent glossary that helps you figure out jargon you may encounter in manuals and on the Internet.

This book would be better if Pogue had included more about creating local area networks (LANS) for Macs--such networks are popping up in hores and small offices everywhere, Setting up Mac
LAMs is so easy, it seemns unnecessary to relegate information about it to More Macs for Dummies, as Pogue and his publisher have doene. But by itself, the information here is extremely valuable,
especially for people totally new to computing. Macs for Dummies makes you feel welcome in the Mac community. --David Wall.

|Maran, Ruth; Heilbron, Maarten; Master Windows® 95 VISUALLY |Wi|ey Publishing 1997 M-00008

whitehead, FPaul
Microsoft went to so much trouble giving Windows 95 a great graphil user interface, it seems ashame to rely on words alone to explain how to use it. Thats why Master Windows 95 VISUALLY is the ideal guide to
quickly and easily taking advantage ofall of the operating system's features, from the mostbasic to the most advanced,
In Master Windows 95 VISUALLY, maranGraphics' renowned ilustrations combine with dear, concee explanations and step-by-step instructions to show you how to do things like

Create new files and folders and open existing ones  Quidkly look inside of documents without having to open them in an application Format and print documents from local and networked printers  Customize
Windows 95 to suit the way you ke to work  Organize files on your hard digk  Connect to a local area network, the Internet, or remotely to an enterprise network when you're on the road  Exchange e-mail and send
and receive faxes Share information across networks and monitor network performance  Exchange information among various Windows 95 applications  Install new hardware and software  Best of dl, Master
Windows 95 VISUALLY is organized so that you can effidently and effectively perform any Windows 95 task: Eadch two-page spread guides you step-by-step, showing you where to did:, where to drag and drop, and
where to scrdl,
Plus, Master Windows 95 VISUALLY indudes a bonus CO-ROM containing the complete book in searchable, electronic format, along with shareware, demos, Web links, and more.

|Danesh, Arman Mastering Red Hat Linux 7 | Sybex Inc 2001 | D-00002
-Users learn how to install, configure and network Red Hat Linwx £ in this complete resource for the non-Linwe user, --This book provides comprehensive coverage of the latest version of Linux
and GMNOME, and also coverage of Apache server and sendmail, --Advanced topics include LinuxConf, recompiling the kernel and integration with Windows --The CD includes the Publisher's

version of Red Hat Linux 7.
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lInc., Catapult Microsoft Windows Me Step by Step (EU-Step by Step) Microsoft Press | 2000 | 1-00001

Microsott Windows Millennium Edition, the newest version of the Microsoft Windows aperating system for home PLs, oftfers the rnchest Internet and entertainment expenence by simplitying the
use of key PC features that consumers work and play with every day. Using Millennium, you can easily find, manipulate, and share music and pictures, play computer games, get your whole family
on the Internet quickly, use intelligent PC appliances that are faster and more accessible, and quickly network and use multiple PCs at home, MICROSOFT WINDOWS MILLEMMNIUM EDITIOMN STEP
BY STEP is the easiest and fastest way to teach yourself what you need to learn about Millennium Editicn at your own pace, Easy-to-follow, step-by-step lessons include clear objectives and
real-world business examples to make learning even complex tasks interesting. You get easy visual navigation, help in finding the best starting peint so you get the most out of the book, and
lay-flat binding so it's easy to read when cpen. A companicn CD provides practice files and movie-style demos to simplify learning.

|Wang, Wallace; Parker, Roger C.  [Microsoft Office 2000 for Windows for Dummies | For Dummies 1999 | w-00006

tore than /U milhon people have made Microsoft Urfice the most popular business software package on the planet, Whether you're a newcomer to the power and productiaty of the entire
Office suite -- with its word processing, spreadsheet, database, presentation, Web design, desktop publishing, and e-mail software -- or discovering Microsoft Office for the first time, you'll find
yourself right at horme with the friendly advice and plain-English answers inside Microsoft Office 2000 For Windows For Dummies,

Get all Office 2000 programs working together -- Word, Excel, PowerPoint, Access, FrontPage, Qutlock, Publisher, PhotoDraw, and Internet Explorer -- and take y our computing skills to the next
level. Publish professional-looking Web pages from Word, Excel, PowerPoint, Publisher, and FrontPage. Organize your schedule and e-mail with O utlook; create dazzling slide presentations with
PowerPoint; create docurnents quickly with Word; and budget your finances with Excel's cool charts and graphs.

Microsoft Office 2000 For Windows For Dummies covers the Standard, Professional, and Premium editions of Office 2000, so whatever your needs, we've got the answers!,

|Kinkoph, Sherry Willard Microsoft Office 2007 Simplified | Visual | 2007 | K-00004
Areyou new to computers! Loes new technology make you nervous! Kelax! You're holding in your hands the easiest guide ever to Uffice Q00U -- a book that skips the long-winded explanations
and shows you how things work. All you have to do is open the book, follow Chip, your friendly guide -- and discover just how easy it is to get up to speed.

"The Simplified series is very accessible to beginners and provides useful information for more experienced users. For visual learners (like myself), the illustrations are a great help. It's
challenging to take a complex subject and express it simply, clearly, concisely, and comprehensively. This book meets the challenge.”

--lohn Kelly (Anchorage, AK)

* "Sirnplify It" sidebars off er real-world advice

* A friendly character called Chip intreduces each task

* Full-color screen shots walk you through step by step

* Self-contained, two-page lessons make learning a snap.

|Wang, Wallace; Parker, Roger C. Microsoft Office 97 for Windows for Dummies |For Dummies | 1997 | W-00005

IWicrosort Uttice 84 tor Windows tor Dummies shows you how to use Word, Excel, Access, Fowertoint, Uutlook, and the other programs that make up Microsott Uthice 84, the most wid ely used
suite of office-productivity prograrms.

Wang and Parker do a great job of providing the kind of explicit "how-to" procedures that Office users want most. They provide substantial coverage on Word, the Office component that gets the
most use, but also give ample space to Excel, PowerPoint, and Office's Internet tools, Access receives only user-level attention, so pecple who want to build Access applications will want to look
for a more specialized book.

The authors deserve kudos for highlighting the fact that certain cormmands and conventions--such as the procedures for copying, adjusting fonts, and printing--apply acress all the Cffice
applications. Az a result, readers gain confidence in their ability to use Office 97 as a unit, rather than merely as individual programs.

This book would be better if the authors had done more to explain how to weed out the less important Office compenents, such as the annoying Office Assistant and the little-used Binder, But as
it is, Microsoft Office 97 for Windows for Dummies provides a solid introduction to Microsoft's tools for getting things done in the workplace, --Dawvid Wall.
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|Carlberg, Conrad; Allen, Terry; Microsoft Office Expert Solutions |Que 1996 C-00001

Daiiron, susan, Devensnire, shane,

Ivens, Kathy; Lacher, John; Messer,

Toni; Mosher, Sue; Novalis, Susann;

Payne, Donna; Podlin, Sharon; Reilly,

Brian; Sullivan-Liscomb, Heidi;

Tinney, Diane

|Dyszel, Bill Microsoft Outlook 2000 for Windows for Dummies For Dummies | 1999 D-00003

Lleep space adventurers have control panels on their spa ceships, explorers in the Wild West had their raithtul guides, and detectrees have ther little black books, Why! because every adventurer
knows how important it is to have good information. Knowing about the people with whom you're dealing, the things you need to do, and when you have to do them can make a difference
between triumph and failure,

Okay, maybe your daily adventures aren't exactly life-and-death struggles, but having a tool to help you keep a handle on what you need to do and whom you need to see from day to day is
really nice. Microsoft Cutlock 2000 has becorne that tool for millions of professionals &#8211; and probably you, too! Qutlook 2000 is a Personal Information Manager that can act as your
assistant in dealing with the flurry of small, but impeortant, details that stand between you and the work that you do.

But how do you get started with Outlock 2000 if you've never used it before? How do you rake sense of all these buttons and windows? And how do you actually get sormething accomplished
after you figure all that out? Let Microsoft Outlock 2000 For Windows For Durmmies come dashing to your rescue, This easy-to-understand guide can make organizing your daily information easy
by helping you bring together everything you need to know about your daily tasks, appeintments, and e-mail messages into one convenient program.

Here are just a few things you can find in Microsoft Cutlock 2000 For Windows For Dummies:

Understanding the Qutlook interface and finding the right View for you

Using e-mail and filtering junk e-mail

Setting up your contacts

Scheduling appointrments and meetings

Tracking your task list

Keeping an automatic journal in Outlook

Sharing folders over the Internet

Top Ten lists for creating better e-mail messages, using Qutlock on the Internet, and finding shortcuts in Qutlock

So whether you're using Outlock for the first time or you're an experienced user locking for ways to streamline O utlock, Microsoft Qutlook 2002 For Windows For Durnmies can help you
organize your daily details and get back to business,

|Joyce, Jerry; Moon, Marianne Microsoft Windows Me at a Glance (At a Glance (Microsoft)) |Micr050ft Press 2000 J-00001

This handy AT A GLANLE reterence, designed in 4-calor, delivers Tast answers tor readers working with Windaws Millennium Edition, Microsolt' s new consumer operating system. It covers new
Windows Millennium Edition features such as simpler home networking capabilities, cutting-edge support for digital music and video, games and photos, your PC's health, and an enhanced rich
Online Experience-using concise language and task-oriented visuals that let readers find what they need without wading through a lot of detail. It's the low -priced reference for anyone wheo wants
to lock it up, work it out, and get it done fast with Windows Millennium Edition!,
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|W6ixe|, Suzanne |MS-DOS 6 Quickstart/the Step-By-Step Approach |Que Pub | 1993 | W-00003
|Gilster, Paul |The New Internet Navigator |John Wiley & Sons Inc | 1995 | G-00003
|Layton, Marcia |New Riders' Official World Wide Web Directory |N6W Riders Pub | 1998 | L-00001

Urganized into categories, and set up with an easy-to-use A-to-£ tab format, this book s the defintive guide to what s on the Internet. With thousands of site hstings, including FIV, Gopher,
newsgroup and mailing list sites, Mew Rider =,

[Nader, Jonar |Prentice Hall's Illustrated Dictionary of Computing (2nd Edition) |Prentice Hall PTR | 1995 | N-00001

<FL55PL550 The best-selling tull-colorillustrated guide to computer terminology, completely revised and updated -- now with 2000 entries. The birst Edition of Prentice Hall's LTustrated
Dictionary of Computing won raves all over the world, Eckhard Pfeiffer, Compaq's CEQ, called it "a perfect reference.” ADwvantage called it "a must read,” and Corm puter User Magazine called it
"a fine reference.” The brand-new Second Edition is even better. It includes mere color photographs, illustrations and tables... all-new coverage of industry trends, including new projections...
new contributions from experts in the U5, Europe, Asia and Australia...and 1,000 new definitions. Filled with fun facts, hypertext references, and great quotations, this is a great reference book.
MARKET: Anyone who uses, writes about or reads about computers,

| Aitken, Peter G. |The Pushbutton Guide to Microsoft Office | Sybex Inc | 1994 | A-00002

Fut complicated menu commands behind you! Here's a valuable guide to the timesaving teatures of the Microsort Uthice program suite,  Use your mouse, toolbar icons, buttons, and on-screen
toggles for instant results in Word for Windows, Excel, PowerPoint, and Mail. Special color pull-out poster provides a useful reference to the dozens of toolbars available in Microsoft Office.

| |Quicken For Windows Version 3.0 User Guide | | | oooo1

[Negus, Chris |Red Hat Linux 7.1 Bible [ John Wiley & Sons [ 2001 [ N-00002

Whether you're a Linux newbie looking tfor goof-proot installation tips or a Red Hat wveteran who wants the scoop on the [atest networking, desktop, and server enhancements, this authortative
guide delivers all the information you need to make the most of Red Hat Linux 7.1, From custornizing a desktop system to troubleshooting a network or setting up a Web server, it's the only
reference you'll ever need to become a Red Hat Linux pro. Inside, you'll find complete coverage of Red Hat Linux

* Take advantage of expert tips for fast, painless installation

* Learn your way arcund the Linux shell, file system, and X Window system

* Master Linux administration, from automating system tasks to locking in security

* Discover how easy it is to set up a LAN and connect to the Internet

* Find expert help on tracking down and fixing typical network problems

* Get the scoop on configuring servers, from Web and print servers to e-mail and FTP servers

Red Hat Linux 7.1 on three CD-ROMs

* GMOME and KDE

* Apache Web Server

*Mew Linux 2. * Read or download all-new chapters and articles

* Access a searchable online version of the book

Site content available only to owners of this book. See the last page for details. A minimurn of 800ME free hard drive space (24GE recommended]). At least 16MB RAM (32MB recormmended).
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|Halvorson, Michael; Young, Michael |Running Microsoft Office 2000 Premium |Microsoft Press | 1999 | H-00001
RUNMNING MICRUSURT UFFICE 2000 PEEMIURN 15 @ reference that takes readers through the Utfice Fremium Surte: Microsoft bxcel, Word, Fow erPointir], Uutlookitm), Internet bxplorer, Access,

Small Business Tools, Publisher, Microsoft FrentPage(r) and PhotoDraw(tm). The Running series is designed to be easy-to-use, with a friendly, cpen design, featuring copious screen shots,
call-outs, cross-references, and tips. The new generation, Running series, is more in-depth than ever before!,

|Snell, Ned |sams Teach Yourself to Create Web Pages in 24 Hours (3rd Edition)  |Sams | 2001 | s-00004

WYSIWY G Web page editars hke Metscape Compaoser, VMicrosoft FrontH age, and many others have made It extremely easy to create and edit Web pages. Mo longer do aspinng Web publishers
have to have an extensive understanding of HTML, scripting languages, and CGI scripting. This book teaches the beginning Web page author just what he needs to know to get a Web page up in
the shortest time possible, using the tools that come packaged on the book&Z8217;s CD. It starts cut introducing the reader to the inclu ded WYSIWYG tool (Metscape Composer), and moves into
the steps necessary to design, create, and publish a page on the Weorld Wid e Web. The reader does not need to know anything about HTML. This edition of the book has been thoroughly
updated and revised to include all new examnples for better clarity and reader appeal, coverage of the latest release of Metscape 6, and more coverage of finding a place to host a Web site.

|Randall, Neil; Jones, Dennis |Specia| Edition Using Microsoft FrontPage 2002 | | 2001 | R-00001

This book covers everything needed to develop and publish professional Web and intranet pages and sites using FrontPage 2002, It provides comprehensive sections on Web server setup and

administraticn and on adding interactivity to Web sites with Active Server Pages and scripting languages such as JavaScript and Visual Basic ScriPART It also tells more advanced readers how to
integrate Web sites with databases as well as add Dynamic HTRL, XML, and Java applets to their sites.
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|Cowart, Robert; Knittel, Brian Special Edition Using Microsoft Windows 2000 Professional (Special |Que | 2000 | C-00003

The problem with the Microsott Windows U000 family of operating systems is that they were designed by techies, tor techies. Networks built around Windows 200U, with Server in the back room
and Professional on everyone's personal machineg, are reliable, secure, and easy to manage--which does you precisely no good if you're not a technical persen but you just want to figure out how
to print to the coler printer in the other room without waiting all day for the network person to get to your cube, Special Edition Using Microseft Windows 2000 Professional can help you out. It
explains the workings of Windows 2000 Professional in no-nensense terms that, while dry, will allow you to get the computer stuff out of the way as soon as possible, so you can get back to your
real work, It's not a bad reference if you happen to be the network person either, as a matter of fact.

Like the other bocks in this series, this large volume combines background text (which explains, to cite two examples, printer naming conventions and local area network operating principles),
followed by no-frills precedures. This book, unlike most of its series mates, includes troubleshooting flow diagrams to help you pinpoint problems. Do you see such and such a condition? If sa, try
this. If not, check for this other symptom. The troubleshooting trees go on like that, helping inexperienced problem solvers check the right things and preventing experienced engineers from
missing details. The flow diagrams are a great addition to a respected format. --David Wall
Topics covered:

Microsoft Windows 2000 Professional for power users or network administrators
Pre-installation

Initial configuration

Metworking

Applications rmanagement

Printing

Collaboration

Extensive network troubleshooting information,

[Maran, Ruth |Teach Yourself Computers and the Internet Visually Wiley Publishing | 1998 M-00011

I'he graphic Teach Yourselt method makes it tast, easy, and Tun to master everything from software and operating systems to netwarking and surming the Web. Teach Yourselt Computers and the
Internet VISUALLY 828482, 2nd Edition provides clear, full-color, step-by-step illustrations on every page that show you exactly what to do and how to do it

Teach Yourself Computers and the Internet VISUALLY, 2nd Edition also delivers easy-to-follow instructions that explain every task in straightforward, jargon-free terms. Award-winning author
and graphic whiz Ruth Maran will walk you through dozens of cormmen home and office tasks -- from creating and sending documents and adding memory to communicating via e-mail and
creating a Web page. Teach Yourself Computers and the Internet VISUALLY, 2nd Editicn is your quickest route to hands-on, real-world computer skills,

[Maran, Ruth Teach Yourself More Windows 98 VISUALLY I D G Books Worldwide | 1998 | M-00005

Just when you thought you'd had your fill of 3-LF Visual Windows 2 knowledge, maranGraphicsatFada d; senves up another helping with Teach Yourselt Mare Windows® S VISUALLY & #8548,
the easiest way to learn more by reading less,

Teach Yourself More Windows 98 VISUALLY steps beyond the basics and covers Windows 98 accessories, custoemization features, the Quick Launch Toolbar, MetMeeting, Exchange E-mail, and
television viewing on your computer, With over 300 full-color pages featuring detailed call-cuts, Teach Yourself More Windows 98 VISUALLY eff ectively bridges the gap from Windows novice to
advanced user,
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|Kinkoph, Sherry Willard Teach Yourself VISUALLY Excel 2003 (Teach Yourself VISUALLY | Visual | 2005 | K-00001

Areyou avisual learner! Lo you prefer instructions that show you how to do something - and skip the long-winded explanations? It so, then this book 1= for you, Upen it up and you'll find clear,
step-by-step screen shots that show you how to tackle more than 120 Excel 2003 tasks. Each task-based spread includes these great features to get you up and running on Excel 2003 in no time:
* Helpful sidebars that off er practical tips and tricks
* Succinct explanations that walk you through step by step
* Full-color screen shots that demonstrate each task
* Two-page lessons that break big topics into bite-sized modules

Learn How Tos

* Work with task panes and toolbars

* Assign workb ook passwords

* Enter data with AutoFill

* Reference absolute and relative cells
* Increase or decrease decimals

* Create charts with Chart Wizard.

[Maran, Ruth Teach Yourself Windows 95 VISUALLY Visual | 1996 | M-00002

What makes Windows 93 special 15 its graphical nature, so what better way to learn your way around this ubiquitous operating system than with Teach Yourselt Windows 83 VISUALLYY This
step-by-step guide literally shows you how to perform all essential Windows 95 tasks -- from launching applications and printing decumnents to logging onto the Internet or your company's
network when you're on the road. As with all titles in the Teach Yourself VISUALLY series, Teach Yourself Windows 95 VISUALLY features plain-English explanations and instructions, along with
maranGraphics' renowned illustrations to show you exactly where to click, double-click, and drag-and-drop -- all those things that are supposed to be intuitive,

|Vadnai, Noah; Press, Dummies |Trave| Planning Online for Dummies Hungry Minds Inc 1998 V-00001

Tecnnology

Check cut the finest accommodations in the Baharnas, the best beaches in Maui, or the hottest restaurants in Paris with a few clicks of your mouse, Whether you're going en a short business trip
or planning your dreamn vacation, Travel Planning Online For Dummies leads you straight to the best online deals for any destination around the globe,  With an Internet connection and Trawvel
Planning Online For Durnmies as your trusty guide, you'll be able to research your trips online without spending tons of money on expensive travel books, Land the cheapest airfares arocund, use
the Web to check weather reports or travel conditions, and take a peek at online photos of hotels, inns, resorts, and other travel destinations before you book a room. Chat with other travelers,
get the inside scoop on a particular city straight from the locals, and take advantage of special travel offers available only on the Web. Plus, the book's bonus CO-ROM contains more than 300
links to helpful travel sites, from personal itinerary planners to fast ways to find flight schedules online. Bon voyage!,

[McFedries, Paul |The Unauthorized Guide to Windows Millennium |Amazon Remainders | 2000 | M-00009

Ihe Unauthornzed bude to Windows WMillennium provides savivy consumers toclproot instruction in the technigues that work and those that don't. Intormation 15 delivered with unbiased
recommendations that are not influenced by any company, product er organization. It provides comprehensive coverage of Windows Millennium while evaluating the pros and cons of vital
features. The Unauthorized Guide to Windows Millennium enables users to maximize productivity and utilize Windeows Millennium more efficiently with inside facts and secrets about the preduct.
Tepics covered include dual booting with another operating systern, adding and removing Windows components, insider's guide to the Windows Registry, maximizing mermaony, crucial system
maintenance, getting the most out of the Internet Internet security, Web integration, and crucial hardware concepts.

|Ma|oney, Eric; Nossiter, Joshua C. Using Frontpage 97 (User-friendly) |Que Pub | 1997 | M-00004

User-Friendly Weans:- The rastest access to the one best way to get things daone- Mon-technical, no-nonsense approach in plain English- bite-sized infarmation tor quick and easy reference-
Simple, yet complete advice to ensure your success- Real-world analogies to help you understand new concepts.User-Friendly Means You Can;- Design and create your own Web site with
FrontPage Explorer and Editor- Learn all of the Internet and FrontPage Explorer terminclogy- Import Web pages from other Office applications and Web authoring toels- Maintain your Web site
with ease- Use the Image Composer to create and moedify graphics- Change colors of various elements in your Web page. About the Authors:Josh Mossiter has written several Que bestsellers
including Using Excel 97 for Windows, Using Excel for Windows 95, Using WordPerfect for Windows 95, and Using Microsoft Word 97.
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|Habraken, Joseph W. Using Lotus Smartsuite Millennium Edition (Using...) |Que | 1998 | H-00003

Lotus has made key improvements for the Millenmum bdition that will build their customer base, These include: - Heawily advertised IbM Via-Voice technology now integrated into WordFro and
1-2-3 - SmartSuite is Year 2000 ready - Addition of Lotus Fast5ite internet and intranet docurmnent publisher as part of the suite, not an additional separate purchase like FrontPage is to Office -
ZML compliant HTML files ease document sharing - 1-2-3 query interfaces for SAP B3, Peoplesoft, and other SQL and PC databases - Improved install ation and deployment features to ease

corporate rollout - International sales should improve as well thanks to international language support in Via-Veoice, Lotus will continue to regain share through shipping SmartSuite preloaded on
millicns of IBM PCs as well as PCs from OEMs including Acer and AST,

| Smith, Glenn T.; Christoph, Richard T{Using Microsoft Works for Windows 3.0/Book and Disk (Prentice | Prentice Hall | 1994 | S-00001
| |windows |Pascal Press | 2002 | 00002
|Matthews, Martin S.; Matthews, |Windows 95 Answers |Mcgraw-HiII Osborne | 1995 | M-00012
Tarole Bogas

With the release of the revelutionary Windows 95, users will undoubtedly keep the tech support lines buzzing. But the days of free tech support have passed. Many of the Major software
developers are now charging for their tech support services-in some cases, the charge is 525 for a single calll Oskorne has tearmed up with Corporate Software, Inc., a 53250 million company and

the world's largest provider of tech support, to produce the most autheritative series of answer books ever published The Osborne Answers: Certified Tech Support series is the next best thing to
having a tech support expert at one's side.

|Press, GW; Software, Goodtimes Windows 98 |St. Lucie Press | 1998 | P-00003

Uuick Reference buides are the ideal desk reference tools for computer users, Get at-a-glance answers (mouse actions and keyboard shortcuts) relating to both basic and advanced functions.
Want to know how to create a table in Word 977 Use the Quick Reference Guide index as your quick locator, and you'll have your answer is less tirn e than it would take to use the Help function
on your machine, These at-a-glance-answers on the desks and workstations of your home or office mean:

Fewer calls, less time spent by Help Desk departments, MI5 and tech support

Less time wasted with M5 Office Assistant and other on-screen helpers

Greater efficiency

Sturdy spiral kinding for ease of use,

|Ca|abria, Jane; Burke, Dorothy |Windows 98 6-in-1 | | 1998 | C-00002

|Joyce, Jerry; Moon, Marianne |Windows Vista(TM) Plain & Simple (Bpg-Plain & Simple) |Microsoft Press | 2007 | J-00004
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|Press, Pascal |Word |Pasca| Press | 2002 | P-00005
|C0rp0rati0n. Que |Wordperfect Quick Reference (Que Quick Reference Series) |Que Pub | 1988 | C-00004
|Furlong, Mary; Lipson, Stefan B.  |Young at Heart | Osborne Publishing | 1996 | F-00001
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